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Hello there!
I'm Yusril Muttaqien, a dedicated and passionate Web Developer. I've built

everything from landing pages to complex dashboard interfaces. As time goes on

I’m leaning more into other digital products but still retain my roots in web

development.

Now, I'm transitioning to a digital nomad lifestyle, offering support as virtual in

digital creation and administrative tasks. I still specialize in web creation with an

addition in UI/UX design, leveraging my experience to enhance your visibility

through engaging interactions. 

With that said, I'm dedicated to improving digital experiences and would love for

you to be part of the journey too!

idyusril@gmail.com

linkedin.com/in/yusrmuttaqien

instagram.com/yusr.va.flow

mailto:idyusril@gmail.com
https://www.linkedin.com/in/yusrmuttaqien
https://www.instagram.com/yusr.va.flow/


1. EMAIL & CALENDAR
MANAGEMENT

2. COMPETITOR ANALYSIS

3 EMAIL MARKETING

Portfolio
Rundown
See what’s available in this portfolio



What is email &
calendar
management?
Email and calendar management streamline your inbox
and schedule for productivity and stress reduction. It
includes sorting emails, filtering spam, scheduling
appointments, setting reminders, and coordinating
meetings. Tools like Gmail and Google Calendar help
keep you organized and efficient, vital for effective
communication and time management.



Email
Management

Email management is the process of organizing,
prioritizing, and maintaining your email inbox to

ensure that you can efficiently handle your
correspondence.

INBOX
ORGANIZATION

Labeling and Prioritizing: Label and color-code emails for quick identification and
prioritization.
Unsubscribing from Unnecessary Lists: Unsubscribe from irrelevant mailing lists,
reducing clutter and focusing your attention on important messages.
Setting Up Sorting Rules: Create sorting rules to automatically organize incoming
emails into designated folders, saving you time and effort.
Managing Archived Emails: Maintain an organized archive of old emails, ease
important information is access without overwhelming your main inbox. Plus,
discover  interesting and valuable content from forgotten emails.
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Email
Management
EMAIL
DELEGATION

Email Responses and Follow-Up: Handle email responses and follow-ups
promptly and professionally, ensuring that important messages receive timely
attention.
Auto Responses Setup: Additionally, I set up auto-responses to acknowledge
receipt of emails and inform senders of expected response times or alternative
points of contact when necessary.
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Calendar
Management

SCHEDULING
APPOINMENTS & MEETINGS
Sschedule appointments, meetings, and events using
tools like Google Calendar and Calendly, ensuring
your calendar is up-to-date and well-organized.

SETTING UP REMINDERS
Configure timely reminders for upcoming meetings,
deadlines, and tasks to help you stay on track.

TIME BLOCKING
Implement time-blocking techniques to allocate specific
time slots for different tasks, ensuring focused and
productive work periods.



What is
Competitor
Analysis?

Competitor analysis is like taking a peek at your rivals' playbooks.
It involves researching their strengths, weaknesses, what

products they offer, and how they market themselves. This intel
helps you identify opportunities, benchmark your performance,

and develop winning strategies to stand out from the crowd.



Competitor
analysis

ACTIONABLE INSIGHTS
Discover competitors’ strengths and weaknesses,
helps identify opportunities to gain competitive edge

INFORMED DECICION-
MAKING
Make timely and precise decision based on market
condition

BENCHMARKING
Visualize business current position in the market,
realzing area of improvement for better brand
messaging and targeting right audience

STRATEGIC ROADMAPS
Based on analysis, we can build a strategic roadmaps
based on actionable insights transform it to actionable
steps



Email
Marketing
Email marketing is a digital marketing strategy that
involves sending emails to prospects and customers
to promote products, share news, and build
relationships. It's a powerful tool for businesses to reach
their audience directly, providing personalized content
and calls to action that drive engagement and
conversions.

Transform inbox into sales
powerhouse with targeted

email



Here is a list of activity in email marketing 

USER
RESEARCH

Initiate a detailed
discussion about your
business goals, audience,
and type of content.
Followed by research in
the industry

Email
Marketing

BUILD A
STRAGTEGY

Define measurable goals
Conversion, traffic
increase, etc). Set
segmentation for a better-
targeted audience, and
create a content calendar.

CREATING
CAMPIGN

Email campaigns can be
transactional (notification),
relational (gives values,
enhances relationships),
and promotional
(promote your product!)
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QUALITY & A/B 
TESTING

Ensure responsibility and
testing different
campaigns and contents
such as subject lines,
body copy, and call to
actions

Email
Marketing

MONITOR ING

A SAMPLE

Measure KPIs and metrics
for future improvements
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Let’s arrange
and streamline
your digital life.
Together!

idyusril@gmail.com

linkedin.com/in/yusrmuttaqien

instagram.com/yusr.va.flow

Let’s talk!
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